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Guidelines for Enrollment for External Theoretical/Sessional Examination of Semester II for the 
Academic Year 2025–2026 

This guideline outlines the procedure for Semester Enrollment through the Student Portal of the West Bengal 
State Council of Technical & Vocational Education and Skill Development (WBSCTVESD). All eligible students 
must complete the enrollment process within the stipulated timeline to continue their studies in the 
upcoming semester from https://sctedved.wb.gov.in/emp/loginlink. 

Steps are mentioned below. 

Student Enrollment Part -  

Steps 1: Visit the Student Login Portal and provide registered phone number and student will get OTP.

 

Steps 2: After successful login, Locate the Semester Enrollment / Form Fill-uptab . 

 Click on Student Enrollment / Form Fill-up. 
 The Semester Enrollment page will display: 

 Candidate Name 

 Registration Number 

 Target Semester 

 Department Code 

 Enrollment Type 

 Enrollment Fee 

 Verify all information carefully. 
 Review the enrollment fee details displayed on the screen. 

Click on the Academic Profile tab also and verify all details. In case of any discrepancy, immediately contact the 
concerned institute before proceeding with enrollment. 
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Step 3:  Payment of Enrollment Fee 

 Click on Pay Enrollment Fee. 
 You will be redirected to the payment gateway. 
 Complete the payment using the available payment methods. 
 Do not refresh or close the browser window during the transaction. 
 Wait for the payment confirmation page to appear. 

 

Step 4:  Payment Status Verification 

1. After successful payment, return to the Dashboard. 

2. Click Refresh Status if required. 

3. Verify that: 

o Enrollment status is updated. 

o Payment status reflects successfully. 
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4. Save or print the payment receipt for future reference from Download Receipt Button. 

 

Institute Verification and Approval Part -  

  After fee payment, the enrollment request is forwarded to the concerned institute. 

  Institute administrators will verify: 

 Student eligibility 

 Registration details 

 Payment status 

 Semester applicability 

Viewing Enrollment Applications 

1. Login to the Institute login Portal using registered user id and password will be sent to your registered 
mail id. 

2. Navigate to: 
Examination → Student Enrollment 

3. Select: 

o Institute 

o Department 

o Enrollment Year 

o Enrollment Type 

o Semester 

4. Click Get Data. 
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Approving Enrollment 

1. Select eligible student(s). 

2. Click Approve Selected. 

3. Enter remarks/reasons. 

4. Click Confirm Action. 

Rejecting Enrollment 

1. Select the student(s). 

2. Click Reject Selected. 

3. Enter valid reasons for rejection. 

4. Confirm the action. 

 

 

Important Instructions 

1. Enrollment must be completed within the notified schedule. 

2. Students should verify profile information before fee payment. 

3. Students are advised to retain payment receipts and acknowledgements. 

4. Any technical issue should be reported immediately through the designated support mechanism. 

5. Institute approval is mandatory for completion of enrollment. 

6. Institutes are requested to download the enrolment list for future reference. 

 

 


